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— An Overview

g of Power Point



 The Power Point software is a part of the Office
Package .

« Microsoft Power Point is a presentation program
which allows one to present an idea in an
organized and professional manner. All types of
multimedia effects can be included in
presentation slides like audio, video effects,
advance animation effects and more.

Introduction to Power Point
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What is the Microsoft ppt?!

Microsoft ppt = Microsoft

PowerPoint,
It IS the extension of Microsoft
PowerPoint files and this is the @j
ppticon:

Microsoft PowerPoint works very
much like Microsoft Word.

It is amazing presentation tool | ey
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e PowerPoint Delivery
> Show on comp
> Distribute on

lleted items

> And more...
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Do not “wow”

them so much s
that they do 1
remembe

Boss ' Classmat Friends
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o ©
€D EDCD

ully the Font style

d obvious font style.
 Type size should be 18 points or larger.

« Avoid using all capital letters because it's much
harder to read!
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AvoOi stakes! O
asics)
P> @
fully the colors for background and
text
1. Keep the background colors and designs simple.

2. Make sure that the text color is visible against

the background color.
3. Avoid red-green combinations because a large

fraction of the human population is red-green
colorblind. SIHFW: an ISO 9001: 2008 certified institution 16




akes!
SICS

@..

oep text blocks short and s Q
1. Keep the sentences short as much as you can.

2. Do not crowd the slide with text.
3. Do not have screeching sounds as text enters!

4. Check spelling!

SIHFW: an ISO 9001: 2008 certified institution



1. Every slide should have a headin
2. Do not cram too much into a slide

3. Do not overuse animations and graphics.
- 4. Keep figures as simple as possible.
5. Try not to use too many slides!

SIHFW: an ISO 9001: 2008 certified institution
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SIHFW: an ISO 900

@ Face the audience and make eye
contact.

@ Show enthusiasm and vary the
tone of your voice.

@ Practice beforehand.

@ Give an effective summary and
conclusion.

@ Ask your friends for feedback.

@ RELAX and ENJOY your
presentation!

: 2008 certified institution 20




@ Do not read your slides unless
language is a problem. YOUr 'D,,e
S
@ Do not use too many gimmicks S
(videos). ty/e

@ Do not pace up and down but
also don’t stand rigid!

@ Do not wave your pointer all
over the slide.

@ Do not talk to the screen. Do Not!

@ Do not use UMMH or AHHH to fill
transitions.

SIHFW: an ISO 9001k 2008 certified institution
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Transition Effects
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Any Question?
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